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Use the Slide Design feature to give all slides a consistent appearance. 
 
Go to Format>Slide Design. 
From the Slide Design choices on the right, choose a template by clicking on the design.  
 
 

Click on the different 
designs to preview 
how they will look. 

 
 
 
 
 
 
 
 
 
All slides in your presentation will automatically reflect the design template you chose. 
 
 
 
 
 
 
 
 
 
 
 
You can change the Slide Design at any time. 
 
Remember to check the layout of your text whenever you change the Slide Design. 
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Font alignment, size, and 
color might need to be 
adjusted if you change the 
Slide Design 
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