Technology Integration & Instruction

Home Page Construction Kit (HCK3):
Adding a Custom Banner Picture

You can replace the template picture in the Banner section of your Home Page
with a picture from the Internet or other source, or you can use a photo from your
digital camera.

Try to choose a picture that is close to square in shape, like the original picture
that came with your template, so that it will display correctly on your website. Be
sure to use the smallest size image possible, otherwise visitors to your website
will have to wait while the image loads! See your building Tl specialist for more
help with image size.

Template Picture Custom Picture

3 Web Site

For the Students and Families of Room #123
Douglas School, Acton, MA 01720

ccadogan@mail.ab.mec.edu

Web Site

For the Students and Families of Room #123
& Douglas School, Acton, MA 01720
st ccadogan@mail.ab.mec.edu

Once you have chosen a picture, save it on your desktop or in your Documents
folder as a .jpg or .gif file.
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Give the file a short
name; keep the .jpg
or .gif extension.

lilypad.jpg

Open your Home Page/Web Publishing folder.

Open the Web
Publishing folder. \.\L 2 -
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Drag the .jpg file into the pics folder in your Home Page folder.

ﬂ‘ ¥y

FirstClass

.
1y Documents 2 Folder 1 File 1 Folder APS-#
=3[ ]d[name

Home Page

pics
My Computer |i||'y'pad jpg

Open your Home Page document.

Open

Home 2 Folder 1 File 1 Folder APS-ABF
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Home Page
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Go the Header tab.

Page Link Hame |Home Page
Global Elements lNavigation | Festures Column | Credits |
Colour Scheme: |Custom ~|  Site Style |Classic ~|

Header | Body/Footer | SubjectiMeta Tags (Optional) |

ont Colour: | | Fort Style: |Arial ¥| Header Alignment: Left |

Title: |Mrs. Cadogan's Web Site 1 v|a
Click Line 22 For the Students and Families of Room #123 1 v|4| - Size Increment
here. line % IDAndlas Sehanl Actan MA 11790 1 vlal

Go to the Banner/Graphic Info section at the bottom of the Header box.

Header | Body/Footer | SubjectMeta Tags (Optional) |

Fort Colour: | | Fort Style: | Arial v| Header Alignment: Left |

Title: |Yourname's Weh Site 1 v 4
. Line 2. |For the Students and Families of Room # 1 v|4| - Sizelncrement
This is the
Banner section. Line 3: |APS Elementary School, Acton, MA 01720 1 hd K
Email Name: youremailname@mail.ab.mec  Email Address:
Size Increment: -1 ¥|#
anner/Graphic Info
Left of Header ~| Banner PathiFile Name: |picsidouglas jpg ~| 80 3
Location: Banner Width 175 i[ Banner Height 120 i] Scale (%)
Banner Alignment: Left  v|
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Click in the Banner Path/File Name field.

ngpgffGraphigg Ipfc_u e ——
Left of Header ~|  Banner PathiFile Name: __pics/douglas jog vl 80 %

4| BannerHeight 120 4] Scale (%)

Location:

Type the path for your new picture.

Note: Because the .jpg file is stored in the pics folder, you must start the path file
name with pics/ and then the picture name.

In this example the pics/douglas.jpg is replaced with pics/lillypad.jpg.

—_—

Banner/Graphic Info Lol
Left of Header ~|  Banner Path/File Name: |pics/douglas jpg >| &0 #

Location: Banner Width 175 4| Banner Height 120 | Scale (%)
Before Danner Alignmert: Left x|

Banner/Graphic Info

Left of Header ~|  Banner Path/File Namse=—hicsllillypad jpg > 85 2|
After | ocation: Banner VWit #| Banner Height 120 2| Scale (%)

Close your Home F |your Internet connection (Internet
Explorer, Safari, etc’

Go to your web site (http://mail.ab.mec.edu/~userlID) to see if the picture displays
properly.

Be sure to include bics/

Mrs. Cadogan’'s Web Site

For the Students and Families of Room #123
Douglas School, Acton, MA 01720

ccadogan@mail.ab.mec.edu

If your picture appears too large or too small, go back to your Home Page
document.

2 Folder 1 File 1 Folder APS-ABF
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Acton Public Schools — Acton Boxboro Regional Schools Last Modified: 2/2/09 3



Change the Scale (%) accordingly, then check the image on the internet to see if
it's displaying correctly.

Header ]aody:rooter | SubjectiMeta Tags (Optional) |
Fort Colour: | | Fort Style: |Arial | Header Alignment: |Left ¥
Title: Yourname's Web Site 1 -3
tine 2. |Forl - BanneriGraphic Info
Line 3 APV | eft of Header | Banner PathiFile Name: picsililypad jpg > 85 #]
Email Nape — b e ————
Location: Banner Width 150 ﬂ Banner Height 120 s Scale (%)
Banner/Graphic Info
Left of Header ~| Banner PathfFile Name: |picsidouglas jpg ~| |80 J= | Use this field to
Location: Banner Width 175 #| Banner Height 120 3 Scale (%) adjust the size of
Banner Alignmert: |Left ~| your image.

You may also need to adjust the Banner Width and Banner Height numbers so
that the image displays correctly.

Use these fields to
Header | Body/Footer | SubjectMeta Tags (Optional) | adjust the height and

Fort Colour: | ~| Fort Style: |Arial | Header Alignment: |Left ¥ width of your image.

Title: |Yourname's Web Site

Banner/Graphic Info::
Left of Header

Line 2: |Fort

Line 3: AP

Banner Width 150 ﬂ Banner Height

Email Natpe d
Location:
Banner/Graphic Info
Left of Header ~| Banner PathfFile Name: |picsidouglas jpg ~| |80 J= |
Location: Banner Width 175 3] Banner Height 120 il Scale (%)
Banner Alignmert: |Left ~|

Go to your desktop and move the .jpg file into your Documents folder, or else
delete the file from your desktop.

lillypad.jpg

Store your picture
for future use, or My Computsr
delete it from the
desktop.
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